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Heythrop College

The Specialist Philosophy and Theology College

of the University of London



Direct debit form

What is this form for?

You should complete this form if you, or somebody other than a sponsor, plans to pay some or all of your tuition fees in instalments, by direct debit.

To pay by direct debit, the account holder must have a UK bank account.

If somebody else (for example, a parent) is the account holder then please make sure that they quote your name in the “REFERENCE” box on the direct debit instruction form, overleaf.

Direct debit transactions will be made from the account soon after 30 January 2010 and 30 April 2010.

If you cancel a direct debit whilst still owing money to the College then please let us know as soon as you can and make alternative arrangements to pay the outstanding amount.  
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A.  About you (the student)


First name
Surname


Heythrop College student number



If you are a new student then this is at the top of your registration letter

B.  Account holder details 
If this is not completed then we will send any relevant correspondence to the address registered at College for the student.

Name 


Address 





Postcode


Please fill in the second page too 
Instruction to your bank or building society

to pay by Direct Debit

Please fill in the whole form using a ball point pen and send it to



Name(s) of account holder(s)



Bank/ Building Society account number


Branch sort code


Name and full postal address of your bank or

building society






Reference

Banks and building societies do not accept direct debit instructions from some types of account.

You should detach and retain the guarantee below
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The Direct Debit Guarantee

· This guarantee is offered by all banks and building societies that take part in the Direct Debit Scheme.
· The efficiency and security of the Scheme is monitored and protected by your own bank or building society.

· If the amounts to be paid or the payment dates change then Heythrop College will notify you ten working days in advance of your account being debited or as otherwise agreed.

· If an error is made by Heythrop College or your bank or building society, you are guaranteed a full and immediate refund from your branch of the amount paid.

· You can cancel a Direct Debit at any time by writing to your bank or building society.  Please also send a copy of your letter to us.[image: image2.jpg]






6 �
8 �
4 �
6 �
8 �
2 �
�






Originator’s identification number





Heythrop College


University of London


Kensington Square


London W8 5HN





For Heythrop College official use only


This is not part of the instruction to your bank or building society.





Instruction to your bank or building society


Please pay Heythrop College direct debits from the account detailed in this instruction subject to the safeguards assured by the Direct Debit Guarantee.  I understand that this instruction may remain with Heythrop College and, if so, details will be passed electronically to my bank/ building society.





Bank/building society





To: The Manager





Signature(s)





Date





Address





Postcode
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