[image: image1.jpg]Heythrop College

The Specialist Philosophy and Theology College
of the University of London





REGULATIONS FOR THE

DEGREES OF MPHIL AND PHD


With effect from September 2011
Heythrop College

23 Kensington Square

London W8 5HN

The regulations of all degrees of the University of London must comply with Regulation 1 for University of London Awards.
 In the event of any conflict between these regulations and Regulation 1, the latter will take precedence.

CONTENTS LIST
PAGE

31.
Admission and Registration


32.
Transfer of Registration


33.
Attendance and Course of Study


44.
Completion and Writing Up


45.
Requirements of a Thesis


45.1.
Thesis for the PhD degree


55.2.
Thesis for the MPhil degree


65.3 
Requirements applicable to MPhil and PhD Theses


76.
Entry to Examination and Submission of Thesis


107.
Availability of Theses


118.
Conduct of Examinations


118.1
General


128.2.
Method of Examination for the PhD degree


128.3.
Conduct of PhD Examination


148.4.
Method of Examination for the MPhil degree


148.5.
Conduct of MPhil Examination


159.
Notification of Results of MPhil and PhD Examinations


1510.
General


17Annex


18UNIVERSITY OF LONDON - LIST OF BINDERS




1.
Admission and Registration

1.1. Application for admission to a course of study for the degree of MPhil or PhD should be made to the Research and Policy Administrator in accordance with the procedures prescribed in the Heythrop College Code of Practice for Research Degrees (henceforth the Code).

1.2. Entrance requirements and any qualifying examinations are prescribed by the Code.

1.3. A candidate for a research degree will be registered initially for the MPhil degree except where the College has given permission for initial registration for the PhD degree in accordance with any circumstances identified in the Code.

1.4. The College may register for the MPhil or PhD degree, with exemption from part of the course of study, a person who has commenced elsewhere a relevant course of study for the MPhil or PhD degree or equivalent degree. (see also paragraphs 3.5 and 5.3.1).
2.
Transfer of Registration

2.1. The College may permit a student to transfer from the MPhil degree to the PhD degree or the PhD degree to the MPhil degree in accordance with the conditions specified by the College, provided that no transfer of registration is permitted after entry to the examination for any one of these degrees. Registration for the degree to which transfer has been made may date from initial registration for the degree from which transfer has been made.

2.2. On transfer of registration, the registration for the original degree will lapse.

3.
Attendance and Course of Study

3.1. Every student is required to pursue a regular course of study as prescribed by the College.

3.2. The College shall appoint a first and second supervisor for each of its students registered for the MPhil or PhD degree in accordance with the Code. 

3.3. The length of the course shall be determined for each student individually by the authorities of the College, but in no case shall it be less than laid down in paragraphs 3.4 and 3.5 below. The usual length of the course is 2 years for the MPhil degree (4 years part-time) and 3 years for the PhD degree (5 years part-time).

3.4. Save as otherwise prescribed in paragraph 3.5 below the minimum length of course for the degrees of MPhil and PhD shall be two calendar years of full-time study or the equivalent in part-time study.

3.5. A student accepted under paragraph 1.4 may be exempted by the College from part of a course of study for the MPhil or PhD degree of the University of London, provided that the course of study followed at this University is not less than one calendar year or its equivalent in part-time study.

3.6. Before a candidate is admitted to the examination for the degree, the College shall assure itself that he/she has completed the course in accordance with the relevant regulations.

4.
Completion and Writing Up

4.1 ‘Completion date’ designates the date the student completes the course of study, the length of which is indicated in paragraph 3.3. above. At the end of the course of study, the student may apply to transfer to writing up status. If a student still has further research to carry out, in very exceptional circumstances, the student may apply to the Research Degrees Sub-Committee for an ‘Extension Period’ for which they are liable to pay standard fees.

4.2 ‘Submission date’ is the date of submitting the thesis for examination and signals the end of the ‘writing-up’ period. The writing-up period cannot be extended beyond 12 months, and the thesis must be submitted within, or at the end of, 12 months.
4.3
Thesis deferral: in the case of an exceptional change in circumstances
 

students may request a deferral of submission date, using the designated form available from the RPA on request.
5.
Requirements of a Thesis

5.1.
Thesis for the PhD degree

5.1.1. The scope of the thesis shall be what might reasonably be expected after three or at most four years of full-time study. 

5.1.2. The thesis shall:

(a) consist of the candidate's own account of his/her investigations, the greater proportion of which shall have been undertaken during the period of registration under supervision for the degree; 

[The part played by the candidate in any work done jointly with the supervisor(s) and/or fellow research workers must be clearly stated by the candidate and certified by the supervisor.]

(b) and form a distinct contribution to the knowledge of the subject and afford evidence of originality by the discovery of new facts and/or by the exercise of independent critical power; 

(c) and be an integrated whole and present a coherent argument; 

[A series of papers, whether published or otherwise, is not acceptable for submission as a thesis. 
Research work already published, or submitted for publication, at the time of submission of the thesis, either by the candidate alone or jointly with others, may be included in the thesis. The published papers themselves may not be included in the body of the thesis, but may be adapted to form an integral part of the thesis and thereby make a relevant contribution to the main theme of the thesis. Publications derived from the work in the thesis may be bound as supplementary material at the back of the thesis.]

(d) and give a critical assessment of the relevant literature, describe the method of research and its findings, include discussion on those findings and indicate in what respects they appear to the candidate to advance the study of the subject; and, in so doing, demonstrate a deep and synoptic understanding of the field of study (the candidate being able to place the thesis in a wider context), objectivity and the capacity for judgment in complex situations and autonomous work in that field; 
(e) and be written in English and the literary presentation shall be satisfactory;

(f)
and not exceed 100,000 words;

[Note: the bibliography is excluded from the word count; footnotes are included within the word count; appendices are excluded from the word count, but may not exceed 50,000 words, and should only include material which examiners are not required to read in order to examine the thesis, but to which they may refer if they wish.]

(g)
and include a full bibliography and references;


(h)
and demonstrate research skills relevant to the thesis being 

presented; 

(i)
and be of a standard to merit publication in whole or in part or in a 
revised form (for example, as a monograph or as a number of articles in learned journals).

5.1.3 The Research Degrees Sub-Committee may, in very exceptional circumstances, approve an application for extending the word length for a PhD thesis up to a maximum of 140,000 words (exclusive of appendices and bibliographies, but including footnotes). Extensions will be granted only in cases where an unusual quantity of textual or empirical material needs to be included in the body of the thesis that is incapable of adequate presentation in the summary form, and where the student is able to demonstrate that apart from the addition of this material the thesis cannot be expressed in less than the maximum 100,000 words.

5.1.4 Any application for an extension to the prescribed word limit of 100,000 words must be made: (1) before the application to appoint examiners is approved by the Research Committee; and (2) at least six months before submission of the thesis. 

5.2.
Thesis for the MPhil degree

5.2.1. The scope of the thesis shall be what might reasonably be expected after two or at most three years of full-time study.

5.2.2. The thesis shall:

(a) consist of the candidate’s own account of his/her investigations, the greater proportion of which shall have been undertaken during the period of registration under supervision for the degree;

[The part played by the candidate in any work done jointly with the supervisor(s) and/or fellow research workers must be clearly stated by the candidate and certified by the supervisor.]

(b) and be either a record of original work or of an ordered and critical exposition of existing knowledge and shall provide evidence that the field has been surveyed thoroughly;

(c) and be an integrated whole and present a coherent argument;

[A series of papers, whether published or otherwise, is not acceptable for submission as a thesis.

Research work already published, or submitted for publication, at the time of submission of the thesis, either by the candidate alone or jointly with others, may be included in the thesis. The published papers themselves may not be included in the body of the thesis, but may be adapted to form an integral part of the thesis and thereby make a relevant contribution to the main theme of the thesis. 

Publications derived from the work in the thesis may be bound as supplementary material at the back of the thesis.]

(d) and give a critical assessment of the relevant literature, describe the method of research and its findings and include a discussion on those findings; 

(e) and be written in English and the literary presentation shall be satisfactory;

(f) and include a full bibliography and references;

(g) and shall not exceed 60,000 words.

[Note: the bibliography is excluded from the word count; footnotes are included within the word count; appendices are excluded from the word count, but may not exceed 50,000 words, and should only include material which examiners are not required to read in order to examine the thesis, but to which they may refer if they wish.]

5.2.3
No extension of the word-limit can be sought for an MPhil thesis.

5.3 
Requirements applicable to MPhil and PhD Theses
5.3.1. The greater proportion of the work submitted in a thesis must have been done after the initial registration for a research degree, except that in the case of a student accepted under paragraph 1.4 there shall be allowance for the fact that the student commenced his/her registration at another institution.

5.3.2. A candidate will not be permitted to submit as his/her thesis one which has been submitted for a degree or comparable award of this or any other university or institution, but a candidate shall not be precluded from incorporating in a thesis covering a wider field work which he/she has already submitted for a degree or comparable award of this or any other university or institution provided that he/she shall indicate on his/her entry form and also on his/her thesis any work which has been so incorporated.

5.3.3. A candidate may submit the results of work done in conjunction with his/her supervisor and/or with fellow research workers provided that the candidate states clearly his/her own personal share in the investigation and that the statement is certified by the supervisor (see also paragraph 6.8.6).

6.
Entry to Examination and Submission of Thesis
6.1
To enter for the examination, the candidate shall submit a completed 
Examination Entry Form to the Research and Policy Administrator, together with:

(a) A Thesis Declaration form

(b) A statement concerning conjoint work (if applicable, see 5.1 above)
(c) A statement concerning work previously submitted for another award (if applicable, see 5.1 above). 
The Examination Entry Form may not be submitted earlier than six months before the completion of the prescribed course and must be submitted within one month of transferring to writing up status at the latest (see paragraphs 4.1 and 4.2 above).
Please note that the names that the student enters in the Examination Entry Form must be as they appear on the College's records at the time the form is submitted. Unless the College is informed otherwise these will be the names printed in the thesis and the diploma. If a student’s name changes the Research and Policy Administrator must be informed immediately and documentary proof provided, such as a marriage or divorce certificate, so that the College's records can be updated in good time.
6.2 If the candidate has not submitted his/her thesis for examination within 18 months from the submission of the entry form for the examination, the entry will be cancelled unless the Research Degrees Sub-Committee agrees otherwise, for special reasons, at the candidate’s request.
6.3 A candidate shall be examined in accordance with the regulations in force at the time of his/her entry or re-entry.
6.4 The decision to submit a thesis in any particular form rests with the candidate alone and the outcome of the examination is determined by two or more examiners acting jointly.
6.5
Presentation
Every candidate submitting a thesis must do so in accordance with the following instructions:

6.5.1
Number of copies
Prior to the viva two copies, one hard-bound and one soft-bound, must be submitted to the Research and Policy Administrator for onward transmission to the examiners. A candidate may be required to provide a third copy of his/her thesis if a third examiner is appointed. Each candidate is required to bring one additional copy to the oral examination, paginated in the same way as the copies submitted to the College (this may be soft-bound if preferred).
6.5.2
Accompanying documents
The following forms must be submitted at the same time as you submit your thesis:
· Thesis Abstract Form
· Confirmation of number of words

6.5.3
Presentation
Theses must be presented in a permanent and legible form in typescript or print except that mathematical or similar formulae may be inserted neatly by hand.  Photographic and other illustrations should be permanently mounted on A4 size paper and bound in with the thesis.  In  no circumstances should 'Sellotape' or similar materials be used for any purpose.

You must make every effort to correct errors before submission.  It is not the task of Examiners to act as editors and/or proof-readers of a thesis.

6.5.4
Paper
Plain, white, A4 size paper (210 x 297 mm) must be used, of good quality and of sufficient opacity for normal reading.  Only one side of the paper may be used.  (See also Section 10 below.)

6.5.5
Layout
Margins at the binding edge must be not less than 40 mm (1.5 inches) and other margins not less than 20 mm (0.75 inches).  Double or one-and-a-half spacing should be used in typescripts, except for indented quotations or footnotes where single spacing may be used.

6.5.6
Pagination
All pages must be numbered in one continuous sequence, i.e. from the title page of the first volume to the last page of type, in Arabic numerals from 1 onwards.  This sequence must include everything bound in the volume, including maps, diagrams, blank pages, etc.  Any material  which cannot be bound in with the text must be placed in a pocket inside or attached to the back cover or in a rigid container similar in format to the  bound thesis.

6.5.7
Title Page
The title page must bear the title of the thesis as agreed between supervisor and student (if this has changed since submission of the Examination Entry Form the RPA must be informed), the candidate's full name as registered, the name of the College and the degree for which the thesis is submitted.

6.5.8
Copyright Declaration
On the page after the title page the candidate must provide a signed copyright declaration (in the case of the PDF version this must be done by printing the page, signing and scanning it and reincorporating it in the PDF – your printer or the Research and Policy Administrator will be able to assist if you do not have the Adobe software) as follows:

‘The copyright of this thesis rests with the author and no quotation from it or information derived from it may be published without the prior written consent of the author.’

6.5.9
Plagiarism Declaration
Also on the page after the title page, following (7) above, the candidate must provide a signed plagiarism declaration, as follows:

'I certify that the work presented in this thesis contains no unacknowledged direct copying from the work of another person or close paraphrasing of previous work (including my own which has been presented elsewhere) and that any reference to other sources has been properly acknowledged in the bibliography according to academic custom and practice.'

6.5.10
Abstract
The signed declarations should be followed by an abstract consisting of no more than 500 words. An extra copy of the abstract, typed on the special form provided, is required for publication in the ASLIB Index of Theses.   You should submit this copy to the Research and Policy Administrator at the same time as you submit your thesis.

6.5.11
Table of Contents
In each copy of the thesis the abstract should be followed by a full table of contents (including any material not bound in) and a list of tables, photographs and any other materials.

6.5.12
Illustrative material
Illustrative material may be submitted in the following forms and should be listed in the table of contents:

(a)
pictures: paper, CD, DVD;

(b)
sound: CD, DVD;

(c)
video: DVD. 

If you wish to submit illustrative material by any other means please enquire well in advance of the submission of the thesis.

Any material which cannot be bound in with the text must be placed either in a pocket inside or attached to the back cover or in a rigid container similar in format to the bound thesis.  If it is separate from the bound volume it must be clearly labelled with the same information as on the title-page (see Section 6 above).

Each copy of the thesis submitted must be accompanied by a full set of this material.

6.5.13
Binding
(Addresses of thesis binders are listed at the end of these Regulations, see Appendix A.)
All theses (whether soft or hard-bound) must

· be covered in medium blue cloth (eg water-resistant material);

· be lettered in gold up the spine with Degree, Year, Surname and Initials in the same form as the College records, with letters 16 or 18 point (.25 inch).

· If the thesis has to be bound in two volumes, the spine should indicate this clearly, eg Vol 1 and Vol 2.

· the date on theses submitted for examination in November and December should be that of the following year.

· hard-bound theses must have the pages sewn or be mechanically fixed in a permanent manner; soft-bound theses must have the pages glued in.

6.5.14
Amendments/corrections etc
Examiners sometimes require candidates to make minor amendments to otherwise successful theses.  They will either give you the theses back after the oral examination or ask the Research and Policy Administrator to do so.  If you are asked directly by your examiners to make amendments, you should nevertheless give your corrected theses to the Research and Policy Administrator to forward to the examiners.

6.5.15
Final submission of examined thesis
Once the examination is successfully completed two copies of the final thesis (including any amendments required and normally approved by the examiners), one hard-bound and one in PDF format (the latter may be submitted by email or on disk) must be submitted to the Research and Policy Administrator to be deposited in the College library so that the research can be publicly available. The hard-bound copy will be the archival copy and the PDF will be made available for public reference, inter-library loan and copying. It is not possible for the College to confirm the result of the examination until the two final approved copies of the thesis are received in the required formats.

If at any stage you are uncertain what to do, please ask the Research and Policy Administrator.

7.
Availability of Theses

7.1. 
It is a requirement for the award of the degree that two copies (one hard 
bound and one in PDF format) of a successful thesis are placed in the College library (ref 6.5.14 above).

7.2.
Subject to paragraph 7.3 below, candidates for the MPhil and PhD degrees 
will at the time of entry to the examination be required to sign a separate Thesis Declaration form (available on Helios or from the Research Degrees Administrator) in the following terms:

7.2.1
Copyright Declaration
(a)
I agree that the thesis presented by me in [year] for examination for the MPhil/PhD Degree of the University of London shall, if a degree is awarded, be deposited in the library or electronic institutional repository of Heythrop College and that, subject to the conditions set out below, my thesis will be made available for public reference, inter-library loan and copying.

(b)
I authorise the College authorities to retain a digital copy of the abstract of my thesis, to be provided on the Abstract of Thesis Form, (available on Helios or from the Research Degrees Administrator) for inclusion in any published list of theses offered for higher degrees in British universities or in any supplement thereto, or for consultation in any central file of abstracts of such theses.

(c)
I authorise the College Library, or its designated agents, to hold a digital copy of my thesis for the purposes of electronic public access, inter​-library loan or the supply of copies.

(d)
I warrant that this authorisation does not, to the best of my belief, infringe the rights of any third party.

(e)
I understand that in the event of my thesis not being approved by the examiners this declaration will become void.

7.2.2
A candidate may apply to the College for restriction of access, for a period not 
exceeding two years, to his/her thesis and/or the abstract of the thesis on the grounds of commercial exploitation or patenting or in very exceptional circumstances and in accordance with the procedure adopted by the College for consideration of such applications.
7.3
Plagiarism Declaration

I certify that the work presented in this thesis contains no unacknowledged direct copying from the work of another person or close paraphrasing of previous work (including my own which has been presented elsewhere) and that any reference to other sources has been properly acknowledged in the bibliography according to academic custom and practice.

8.
Conduct of Examinations

8.1
General

8.1.1. Examiners will be appointed for each candidate in accordance with the Instructions for the Appointment of Examiners for the Degrees of MPhil and PhD (attached as an Annex to these Regulations).

8.1.2. All matters relating to the examination must be treated as confidential. Examiners are not permitted to divulge the content of previously unpublished material contained in a candidate’s thesis until such time as any restrictions on access to the thesis, which have been granted by the College, are removed.

8.1.3. The examiners shall prepare independent preliminary written reports on the thesis to assist in conducting the oral examination (or the preparation of the joint report in those cases where no oral examination is held - see paragraphs 8.3.3(c)/(d) and 8.5.3(c)/(d) below). After any oral examination, a joint final report shall be prepared for submission to the College. Copies of the preliminary reports should be submitted to the Research and Policy Administrator together with the joint report. The joint final report will be released routinely to candidates for their personal information. The preliminary reports will not normally be released to candidates but will be made available to the members of an appellate committee in the case of an appeal against the result of the examination for consideration at an appellate committee hearing. In such an event the preliminary reports will also be provided to the candidate. 

8.1.4. Each joint final report of the examiners shall indicate whether the thesis meets the requirements specified in paragraph 5.1 or 5.2 as appropriate and shall include a reasoned statement of the examiners’ judgment of the candidate’s performance.

8.1.5. Examiners have the right to make comments in confidence to the College in a separate report. Such comments should not normally be concerned with the performance of the candidate but may cover, for example, matters which they wish to draw to the attention of the College.

8.1.6. If the candidate indicates this preference on his/her examination entry form, the supervisor shall be invited to attend the oral examination of his/her MPhil or PhD candidate as an observer. The supervisor does not have the right to participate in the examination of the candidate but may contribute if invited to do so by the examiners. Otherwise the oral examination shall be held in private.

8.1.7. The oral examination must normally be conducted in London. The College may, however, exceptionally agree that the examination be conducted elsewhere if there are circumstances which make this expedient.

8.1.8. The examiners may, at their discretion, consult the supervisor before completing their joint report, particularly if they have doubts relating to the appropriate decision to be made.

8.2.
Method of Examination for the PhD degree

8.2.1.
Candidates for the PhD degree must submit a thesis and be examined orally, 
save as prescribed otherwise in section 8.3 below

8.3.
Conduct of PhD Examination

8.3.1
Except as provided in paragraphs 8.3.3.(c) and 8.3.3.(d) the examiners, after 
reading the thesis, shall examine the candidate orally on the subject of the thesis and, if they see fit, on subjects relevant thereto. In addition, examiners may examine the candidate at their discretion by written papers or practical examination on the subject of the thesis and on subjects relevant thereto.

8.3.1
Candidates are required to present themselves for oral (and, if requested, 
practical or written) examinations at such place and times as the College may direct and to bring with them to the oral examination an additional copy of their thesis, as stated in paragraph 6.7 above.

8.3.2
There are seven options open to examiners in determining the result of the 
examination as follows:

(a) if the thesis fulfils the criteria (set out in paragraph 5.1.2 above) and the candidate satisfies the examiners in all other parts of the examination, the examiners will report that the candidate has satisfied them in the examination for the PhD degree.

(b) if the thesis otherwise fulfils the criteria but requires minor amendments and if the candidate satisfies the examiners in all other parts of the examination, the examiners may require the candidate to make within three months amendments specified by them. The amended thesis shall be submitted to the examiners or one of their number nominated by them for confirmation that the amendments are satisfactory.

(c) if the thesis, though inadequate, shall seem of sufficient merit to justify such action, the examiners may determine that the candidate be permitted to re-present his/her thesis in a revised form within 18 months. Examiners shall not, however, make such a decision without submitting the candidate to an oral examination. The examiners may at their discretion exempt from a further oral examination, on re-presentation of his/her thesis, a candidate who under this regulation has been permitted to re-present it in a revised form.

(d) if the thesis satisfies the criteria but the candidate fails to satisfy the examiners at the practical or written examination prescribed under paragraph 8.3.1, the examiners may determine that the candidate be exempted on re-entry from presentation of the thesis and be permitted to submit to a further practical or written examination within a period specified by them and not exceeding 18 months. The examiners may at their discretion exempt the candidate from taking a further oral examination.

(e) if the thesis satisfies the criteria for the degree, but the candidate fails to satisfy the examiners at the oral examination, the examiners may determine that the candidate be permitted to re-present the same thesis, and submit to a further oral examination within a period specified by them and not exceeding 18 months.

(f) if, after completion of the examination including the oral examination or re-examination for the PhD degree, the examiners determine that a candidate has not reached the standard required for the award of the degree nor for the re-presentation of the thesis in a revised form for that degree, they shall consider whether the thesis does or might be able to satisfy the criteria for the award of the MPhil degree. If they so decide, the examiners shall submit a report which demonstrates either (a) how the criteria for the MPhil degree are satisfied, or (b) what action would need to be taken in order for these criteria to be satisfied.

Thereafter the following conditions and procedures will apply:

Either

i. the candidate will be informed that he/she has been unsuccessful at the examination for the PhD degree, but that his/her examiners have indicated that he/she has reached the standard required for the award of the MPhil degree or with minor amendments to his/her thesis he/she will satisfy the criteria for the degree, and that he/she may be considered for the award of the MPhil degree if he/she indicates within two months that he/she wishes to be so considered. Any minor amendments required shall be made within three months and the amended thesis shall be submitted to the examiners or one of their number nominated by them for confirmation that the amendments are satisfactory.
ii. a candidate who indicates that he/she wishes to be considered for the award of the MPhil degree under this Regulation will not be required to submit the thesis, as may be required under the Regulations for the MPhil degree or to undergo an oral examination thereon, but will be required to fulfil the requirements for the MPhil examination in all other respects.

iii. a candidate who has reached the standard for the award of the MPhil degree who does not indicate that he/she wishes to be considered for the award of that degree within the period given in paragraph (i) above will be informed that he/she has failed to satisfy the examiners for the PhD degree and that he/she may no longer be considered for the award of the MPhil degree, or

iv. if the thesis, though inadequate, shall seem of sufficient merit to justify such action, the examiners may determine that the candidate be permitted to enter the examination for the MPhil degree and re-present his/her thesis in a revised form within 12 months. The examiners may at their discretion exempt from a further oral examination, on re-presentation of his/her thesis, a candidate who under these regulations has been permitted to re-present it in a revised form.

(g)
The examiners may determine that the candidate has not satisfied them 
in the examination. The examiners shall not, however, save in very exceptional circumstances, make such a decision without submitting the candidate to an oral examination.

8.3.3
If the examiners are unable to reach agreement, their reports shall be referred 
to the Research Degrees Sub-Committee, which shall determine the action to be taken. The examiners should always request the appointment of a third examiner before they report formally that they are unable to arrive at agreement.

8.3.4
A candidate who fails to satisfy the examiners will not be permitted to re-enter 
for the examination. A candidate may however apply to the College to register for another course of study leading to the submission of a thesis on a different topic.

8.4.
Method of Examination for the MPhil degree

8.4.1.
Candidates for the MPhil degree must submit a thesis and be examined 
orally, save as prescribed otherwise in section 8.5 below.

8.5.
Conduct of MPhil Examination

8.5.1.
Except as provided in paragraphs 8.5.3.(c) and 8.5.3.(d) the examiners, after 
reading the thesis, shall examine the candidate orally. In addition, examiners may examine the candidate at their discretion by written papers or practical examination on the subject of the thesis and on subjects relevant thereto.

8.5.2.
Candidates are required to present themselves for oral (and, if requested, 
practical or written) examinations at such place and times as the College may direct and to bring with them to the oral examination an additional copy of their thesis, as stated in paragraph 6.7 above.

8.5.3.
There are six options open to examiners in determining the result of the 
examination as follows:

(a)
if the thesis fulfils the criteria (set out in paragraph 5.2.2 above) and the 
candidate satisfies the examiners in all other parts of the examination, the examiners will report that the candidate has satisfied them in the examination for the degree of MPhil.

(b)
if the thesis otherwise fulfils the criteria but requires minor amendments 
and if the candidate satisfies the examiners in all other parts of the examination, the examiners may require the candidate to make within three months amendments specified by them. The amended thesis shall be submitted to the examiners or one of their number nominated by them for confirmation that the amendments are satisfactory.

(c)
if the thesis, though inadequate, shall seem of sufficient merit to justify 
such action, the examiners may determine that the candidate be permitted to re-present his/her thesis in a revised form within 12 months. Examiners shall not, however, make such a decision without submitting the candidate to an oral examination. The examiners may at their discretion exempt from a further oral examination, on re-presentation of his/her thesis, a candidate who under this regulation has been permitted to re-present it in a revised form.

(d)
if the thesis fulfils the criteria but the candidate fails to satisfy the 
examiners at the practical or written examination prescribed under paragraph 8.5.2, the examiners may determine that the candidate be exempted on re-entry from presentation of the thesis and be permitted to submit to a further practical or written examination within a period specified by them and not exceeding 12 months. The examiners may at their discretion exempt the candidate from taking a further oral examination.

(e)
if the thesis fulfils the criteria but the candidate fails to satisfy the 
examiners at the oral examination, the examiners may determine that the candidate be permitted to re-present the same thesis, and submit to a further oral examination within a period specified by them and not exceeding 12 months.

(f)
the examiners may determine that the candidate has not satisfied them 
in the examination. The examiners shall not, however, save in very exceptional circumstances, make such a decision without submitting the candidate to an oral examination.

8.5.4.
If the examiners are unable to reach agreement, they should request the 
appointment of a third examiner. If the three examiners remain unable to reach agreement, their reports shall be sent to the RPA who will send them to the Research Degrees Sub-Committee which shall determine the action to be taken.

8.5.5.
A candidate who fails to satisfy the examiners will not be permitted to re-enter 
for the examination. A candidate may however apply to the College to register for another course of study leading to the submission of a thesis on a different topic.

9.
Notification of Results of MPhil and PhD Examinations

9.1.
After the examiners have reached a decision, the candidate shall be notified 
by the Research Degrees Convenor of the result of his/her examination. The result shall not be confirmed in writing until two copies of the successful thesis, bound in the appropriate formats, have been lodged with the Research and Policy Administrator (see paragraph 6.7 above).

9.2.
A diploma under the seal of the University shall be subsequently delivered to 
each candidate who has been awarded a degree.

9.3.
The diploma for the degree will bear the names of the candidate in the form in 
which they appear in the records of the College at the date of issue.

10.
General

10.1.
Communications sent from the College to an individual student must be 
regarded as applying to that student only.

10.3.
All work submitted as part of the requirements for any examination of the 
University of London must be expressed in the candidate’s own words and incorporate his/her own ideas and judgments (except insofar as paragraph 5.3.3 applies). Plagiarism is the presentation of another person’s thoughts or words as though they were the candidate’s own and is an examination offence. Direct quotations from the published or unpublished work of another must always be clearly identified as such by being placed inside quotation marks, and a full reference to their source must be provided in the proper form. A series of short quotations from several different sources, if not clearly identified as such, constitutes plagiarism as much as does a single unacknowledged long quotation from a single source. Equally, if another person’s ideas or judgments are summarised, the candidate must refer to that person in his/her text, and include the work to which reference is made in the bibliography.

10.4. 
Allegations of examination misconduct include but are not limited to:

10.4.1
plagiarism;

10.4.2
deliberate attempts to represent falsely or unfairly the ideas or work of others;

10.4.3
the invention or fabrication of data;

10.4.4
the submission of work commissioned from another person.

10.5
If a charge of possible examination misconduct is brought against a student 
an investigatory panel will be set up, composed of three members of staff approved by the Research Degrees Sub-Committee, not including the student’s supervisor. .After examining the written work and talking to the student and supervisor, the panel may make a recommendation to the Research Degrees Sub-Committee on penalties, which can include termination of registration with award of the degree.

10.5.
If a candidate has entered the examination for the MPhil or PhD degree, but 
the authorities of the College, or of the College Library, or the Director of Finance notify the Research Degrees Sub-Committee that he/she has not settled with them or made acceptable arrangements to settle any account outstanding, no report will be made on the result of the examination until the same authority certifies that payment has been made in full.

10.6.
The College has approved a Procedure for Consideration of Appeals by 
Candidates for Research Degrees, which is available from the Director of Research on the College intranet, HELIOS, at: http://helios.heythrop.ac.uk/file.php/509/Hrop_Resch_Exam_Appeals_procedure.doc. An application under the Procedure must be made within two months of notification of the result of the examination to the candidate.
Annex

HEYTHROP COLLEGE, UNIVERSITY OF LONDON

INSTRUCTIONS FOR THE APPOINTMENT OF EXAMINERS FOR THE DEGREES OF MPhil AND PhD
1. For each candidate the College shall normally appoint two persons to act as examiners, but the College may, if it considers it desirable, appoint three persons to act as examiners jointly. 
2. The examiners shall be expert in the field of the thesis and be able to make an independent assessment of the student.
3. At least one of the examiners shall be external to the University of London (that is, not only external to the College).
4. One examiner shall normally be from a College of the University.
5. The candidate's supervisor/adviser shall not be an examiner.
6. All the examiners shall be external to the College when the candidate is also a member of the academic staff of the College.
7. The College shall appoint an examiner from overseas only in exceptional circumstances where the College considers that such an appointment is necessary. If an examiner from overseas is appointed, the College must be satisfied that the examiner appointed is familiar with the British higher education system.
8. At least one of the examiners for each candidate shall, whenever practicable, have had experience in examining for the MPhil/PhD degree of the University of London.
9. When two examiners are appointed in the first instance, when requested by the examiners, the College shall also appoint an additional examiner who is external to the University. The original examiners shall so request before they report formally that they are unable to reach agreement and may do so at any time, if they consider it desirable. Whenever possible the additional examiner shall be of professorial status and shall have considerable experience of examining for the MPhil/PhD degree of the University of London.
8. Appendix A

UNIVERSITY OF LONDON - LIST OF BINDERS

Every binder listed below offers a theses binding service, but it should be noted that inclusion on the list offers no guarantee that the work will be carried out to Heythrop College, University of London specification.

It is the responsibility of the candidate to ensure that the work is carried out to the standards set out above in the Guidelines for preparation of Theses for MPhilStud Degrees.

A.J .BOOKBINDING CO. LTD: 5 Athole Terrace, Bensham Grove, Thornton Heath, Surrey. CR7 8DX. [Tel/fax: 020 8653-5877] Theses bound to University specifications at reasonable cost. Same day service available by arrangement.

ALFRED HARRIS BOOKBINDERS: 5 Kingsdown Parade, Bristol BS6 5UD, Tel: 0117 929 2375; Website: www.alfredharris.net which has full details of our services; Email: thesis@alfredharris.net

ALINEA BINDERY: 46 Porchester Road, London, W2 6ET. Tel/Fax: 020 7727 6659; e-mail : patrick@alinea.fsnet.co.uk . The binders is situated near Royal Oak tube or a short walk from Queensway or Bayswater stations. Offer same day service.

AVALON ASSOCIATES: 23 Dunmore Road, Chelmsford, Essex, CM2 6RY. [Tel:01245 468706]

B J HEARD: 41 Pickford Road, Bexleyheath, Kent DA7 4AG. Tel 020 8304 1229

BLISSETT BOOKBINDERS: Roslin Road, London W3 8DH [Tel:020 8992-3965] (2 minutes from Acton Town tube station – Piccadilly & District Lines. Email: admin@blissetts.com. Also www.thesisonline.co.uk to submit online and save £££££ on printing, binding and travel to and from, 6 / 24 / 48 hour services available.

CITY BINDERS: 7 hour Thesis binding service available, 1st Floor, 39 Ludgate Hill, London, EC4M 7JN. Tel: 020 7248 7990 – Email: info@citybinders.co.uk - Web: www.citybinders.co.uk. All your thesis needs from printing to submission

COLLIS-BIRD & WITHEY: 1 Drayton Park, London N5 1NU [Tel: 020-7607-1116] Photocopying. Will do fast service. All to specification, www.thesisbookbinding.co.uk

DANILLO COOPER: Studio One, 46-52 Church Road, Barnes, London SW13 0DQ. Tel: 020 8748 0261.

GRAYS (BOOKBINDERS) LTD: Unit 5, Capital Industrial Park, 24 Willow Lane, Mitcham, Surrey, CR4 4NA. Tel: 020 8640 1449.

HOLLINGWORTH & MOSS: Manor Street Industrial Estate, Enfield Terrace, Leeds LS7 1RG. Tel/Fax: 0113 243 8642 Website - www.mythesis.co.uk.

J MUIR & CO: 64-68 Blackheath Road, Greenwich, London SE10 8DA. Tel: 020 8692 7565; Fax: 020 8692 2072; e-mail: jmuirbookbinders@yahoo.com . (Will do fast service, all types of binding to specification).

PERIOD BOOKBINDERS: Tollbridge House, Tollbridge Road, Batheaston, Bath, BA1 7DF. Tel: 01225 858217; Fax: 01225 858975.

PRIORY BINDERS: 37 Invincible Road, Farnborough, Hants. GU14 7QU. Tel: 01252 515843

THE BINDING STORE: 13 Gladeside, Jersey Farm, St Albans, Hertfordshire, AL4 9JA, Tel: 01727 845848, Mob: 07973 984144, www.bindingstore.co.uk, e-mail: info@bindingstore.co.uk. (Thesis and dissertation binding, free local collection and delivery).

THE BOOK BINDER: c/o Kall Kwik Printing, 51 High Holborn, London WC1V 6EP. All binding to specification. Internet and full digital copying services. Tel:020 7242 3252 www.the-book-binder.co.uk

THE DOCUMENT CENTRE: 020 7928 9738, 0845 345 9181 or Freephone 0800 358 7770, 92, Southwark Bridge Road, Southwark, London, SE1 0EX (Nr London Bridge, Underground 2 minutes) email: info@document-centre.co.uk or www.document-centre.co.uk. Produced from any medium, all on digital B&W/Colour m/c's), same day service available. All types of binding, all to specification.  Branch also at Legastat Ltd, 57-59 Carey Street, London, WC2A 2JB Tel: 0207 405 9178

THE ELVASTON GROUP: 9 Elvaston Mews, London SW7 5HY. Tel: 020 7581 0334. email: sales@theelvastongroup.co.uk; website: www.noblemacmillan.co.uk; Next day and 3 day service for soft and hard bound copies, all to University specification. Printing service available from disc or email. Order your thesis ANYTIME ANYPLACE ANYWHERE on www.ethesis.co.uk and we will print, bind and deliver your thesis on a 2 working day or 5 working day service.

THE OTTER BINDERY: 42 Hare Hill, Addlestone, Surrey, KT15 1DT. Tel: 01932 845 976 (full email print and delivery service) www.otterbookbinding.com

THE PRINTING CENTRE: 30 Store Street, London, WC1E 7BS Tel: 020 7636 8723 Fax: 020 7636 8726, Guaranteed turnaround, copying service available B&W and Colour from disk or hard copy. All to specification.

THE WYVERN BINDERY: 56-58, Clerkenwell Road, London EC1M 5PX. Tel: 020 7490 7899

WALTER NEWBURY (PARTNERS) LTD. SAME DAY SERVICE AVAILABL c/o Kall Kwik, 186 Fleet Street, London EC4A 2HR, Tel. 020 7405 5686, E-mail copy to: tina@kkfleetst.co.uk or 1 HOUR SERVICE!! at Grangewood House, Grangewood Street, East Ham, E6 1EZ SA (Nearest tube Upton Park) FREE DELIVERY. Copy from E-mail, disc or hard copy. B&W / Colour. Tel. 020 8472 0526 or Email walternewbury@yahoo.co.uk for all enquiries. www.walternewbury.co.uk
� University of London Regulation 1, July 2010, at http://www.london.ac.uk/976.html


� Heythrop College Code of Practice for Research Degrees, September 2010, at http://www.heythrop.ac.uk/about-us/official-heythrop/regulations.html


� Exceptional changes in circumstances include, but are not limited to:


•	Significant illness or injury


•	Significant illness, injury or death of a near relative or close friend


•	Relationship breakdown


•	Changes in relation to employment (part-time students only)


•	Financial and accommodation problems


� 	Provided that where, in the opinion of the College, the thesis includes material that is of significance for national security, arrangements may be made, with the agreement of the graduate concerned, so that the copies of the thesis placed in the public domain may have certain parts excised from them; in such cases the copies of the thesis placed in the public domain shall include an accompanying statement indicating by whom and at what location the full thesis on which the award was made may be consulted.
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